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Dear Crafter:

The 2011 Civic Center Board Christmas Craft Show/Sale dates are Saturday, November 5th and November 12th, 2011.  We invite you (or your group) to book space in ONE of these popular events.  To allow for the greatest number of participants each individual (or group) may book space for ONE DAY ONLY.

The rental fee per 10’ wide x 8’ deep space is $70.00... with or without an 8' x 2 ½' table. Sales will be open to the public from 9:00 a.m. to 4:00 p.m. We are offering a 3:30 TO 7:00pm Friday evening set up time for those interested. An extra charge of $10 will be charged for the early time. The traditional set-up time (with no additional fee) will begin Saturday morning at 7:00 a.m. Displays are to be kept in place until the 4:00 p.m. close.  Rental and Friday set up fees must accompany registration. NO commission will be charged.  

You must be responsible for any display equipment and for policing your own display.  The Civic Center Board will not be responsible for loss, theft or breakage.  If you are planning to serve or sell food you MUST contact the City/County Health Department (406-447-8361 or 406-447-8352 1 p.m.-5 p.m.) two weeks before the Fair for either a free short term permit or license.  THE CIVIC CENTER IS A SMOKE-FREE FACILITY.
Spaces will be designated by number and are non-transferable.  Failure to comply with your assigned space constitutes grounds for removal.   The Chairperson of the Craft Sale has full authority in any cases of non-compliance, and the Chairperson’s decision is final.  For Fire/Safety concerns proper aisle ways must be maintained at all times.  Merchandise will not be allowed next to, or on the railings of the mezzanine.

Please mail your completed form and fee to CIVIC CENTER BOARD CRAFT SALE, PO BOX 272, HELENA, MT  59624.  Confirmation letters will be sent in mid-October.  In case of cancellation, refund will be made up to two weeks before sale.

There will be a $2.00 admission charge at the door, with ALL proceeds going to the Civic Center Improvement Fund.  We will provide two free admissions for workers at your booth, others must pay $2.00.
******************************************************************************

RECEIVING THIS LETTER DOES NOT GUARANTEE YOU A SPACE.  SPACES WILL BE RESERVED WHEN YOUR REGISTRATION FORM AND CHECK ARE RECEIVED—ON A FIRST-COME, FIRST-SERVED BASIS.  THE CIVIC CENTER BOARD RESERVES THE RIGHT OF FINAL DETERMINATION REGARDING THE SUITABILITY OF EXHIBIT MERCHANDISE, AND FURTHER RESERVES THE RIGHT TO DETERMINE THE NUMBER OF AND TYPES OF MERCHANDISE ALLOWED ON EITHER DAY OF SALE.

******************************************************************************

NOTICE: Special accommodations are available for persons with disabilities.  Inquiries regarding such arrangements should be made at least five business days before sale.
REGISTRATION FORM

CIVIC CENTER BOARD CHRISTMAS CRAFT SALE

November 5 and 12, 2011
NAME_________________________________________________ PHONE____________________


Email Address__________________________      Cell Phone________________________
Your “Business” Name_______________________________________________________________

ADDRESS_________________________________________________________________________

CITY_______________________________________STATE___________ ZIP__________________

LICENSE NUMBER and description....make, model, etc of the vehicle you will be driving

__________________________________________________________________________________

I understand that I (or my group) may participate on only ONE OF THE DAYS

CIRCLE DATE YOU PREFER:
SATURDAY, NOVEMBER 5th
 OR

SATURDAY, NOVEMBER 12th
(**IF ONE DAY FILLS UP, YOU WILL BE CONTACTED AND OFFERED THE OPPORTUNITY TO ACCEPT THE OTHER DAY**)
AMOUNT ENCLOSED ($70.00/SPACE) _____________________________________________

$10 set up fee for Friday 3:30 TO 7:00 PM__________ Total $__________

8' x 2 1/2' TABLE? ______ HOW MANY CHAIRS?______ ELECTRICAL OUTLET?______

       (ONE PER SPACE MAXIMUM)
If you participated in last year’s sale, do you prefer space in the same location? ______

SPECIAL REQUESTS/HANDICAP ACCOMMODATIONS?________________________________

______________________________________________________________________________

TYPE OF MERCHANDISE (please describe thoroughly)________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Return this form and fee to:   Civic Center Board Craft Sale

                       P. O. Box 272

                                Helena, MT 59624

Completion and submission of this form constitutes full understanding and agreement to comply with the rules and regulations set forth for this sale.

Signature:__________________________________________

